DEMO CHECKLIST

Guidelines for a good demonstration

BEFORE THE DEMONSTRATION:

To Check

(Make sure you have all the following information or documents)

· Demo full adress

· Contact person in the store

· Demokit

· Take your work contract with you

· Demonstration report for the feedback

· Evaluation rapport to give to the staff responsable

To Do

· Call the shop to present yourself and confirm you will be present on the demo date. Remind the store manager that it is important to have the material ready to demonstrate when you will come.

· Go to Expectra to receive the demokit

ON THE DEMONSTRATION DAY

· Wear the HP t-shirt

· Arrive at least 10 minutes before the official time

· Take contact with the shop manager and ask for your demo place

· Check that the material is ready for demonstration. If not, go to the store staff and ask for material to be able to demonstrate

· When you have time, take it to demonstrate the products to the store staff

Attitude:

· Be assertive 

· Listen to the clients needs and adapt your explanations accordingly 

· Conclude the explanation with an advice as best solution for the specific needs of this client

· At the end of you demoday, go to the store staff to thank them for the attention, also ask to fill in the evaluation report. 

· Sens asap your demonstration report back to Expectra together with the other documents

HAVE A GREAT DEMONSTRATION

WE BELIEVE IN OUR PEOPLE!

