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OBJECTIVE:
To obtain a summer internship in which I can utilize and further develop my skills in Accountancy and Information Technology.

EDUCATION:
Bentley College, Waltham, MA


Candidate for BS/MSAIS, May 2002


GPA: 3.58/4.0


Honors: President’s List

EXPERIENCE:
Teacher’s Aide


Bentley College, Math Department, Waltham, MA   (9/98-present)

· Correct undergraduate Calculus homework

· Maintain grade sheets for course professor

Math Tutor

Bentley College, Math Lab, Waltham, MA   (9/98-12/98)

· Aided students with math assignments

· Provided lessons on math concepts

· Proctored make-up exams

Records Assistant

Bentley College, Advancement Systems, Waltham, MA   (9/97-2/99)

· Maintained alumni database

· Created new records

· Researched alumni and corporate information

· Maintained filing system

COMPUTER SKILLS:
Office 97, VMS/VAX, Iris, the World Wide Web, Windows 95 and 98, Banner, Peachtree Accounting Software, Lotus Notes, Adobe Photoshop, Front Page 98, File Transfer Protocol, First Call

ACTIVITIES:




· Bentley Business Bowl (2/98, 2/99)

· Campus Activities Board (9/98-present)

· Entertainment Committee (9/98-present)

· Homecoming Committee (10/98)

· Beta Alpha Psi-Associate Member (1/99-present)

· Junior Achievement Volunteer (2/99-present)

· Institute of Management Accountants-Bentley Chapter (2/99-present)

